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United Synagogue Job Description

Job Title:          Community Educator (BES Women)

Location:
       Borehamwood and Elstree Synagogue
Reports to:       Vice Chair BES Women and Rabbi

Job Purpose:
Work within the Rabbinic Team and in partnership with the Honorary Officers, to inspire, design and deliver education for the whole community, and to enrich the experiences, and increase the involvement and support for women and girls 
Working Hours:
18 hours per week plus at least one Shabbat in four, with exact   responsibilities to be agreed during the appointment process

Contract:
24-month contract with option to become permanent
Community: 
Borehamwood and Elstree Synagogue (BES), based in South Hertfordshire, is the largest community within the United Synagogue with over 4,000 members and nearly 1,500 families.

Our ethos is built on Ahavat Yisrael and Torat Chesed.

The community has a diverse level of observance, including many Shomer Shabbat families, within a wide demographic, from retirees, families with older and younger children, young professionals, and students. 

Facilities for Jewish families in Borehamwood and Elstree are developing apace. There are several other Orthodox synagogues in the local area, an eruv, kosher cafes/restaurants, and delis/butchers.

BES is seeking to further develop the BES community and is committed to providing an exciting and innovative offering to its members.

Main Responsibilities

Women and Girls

· Encourage and assist women and girls in participating in all aspects of communal life and religious practice 

· Establish, promote and lead a women’s learning programme

· Provide education and offer religious guidance for the creation and running of women’s tefillah groups and religious events

· Offer religious guidance and be a key point of contact to women in the community for sensitive halachic questions

· Create and run learning initiatives for women such as a Mother and Daughter learning programme and those linked to lifecycle events

· Develop female leadership within the community

· Be a female role model and advocate within the community

· Work with the Rebbetzen to provide guidance and spiritual support to Bat Mitzvah girls and their mothers, including owning and developing the Bat Mitzvah programme and advising on Bat Mitzvah services

Whole Community

· Promote active participation in religious services, educational activities and communal events

· Develop and enhance the Jewish knowledge and practical observance of all members  

· Work with other members of the rabbinic team and lay leadership to formulate and deliver adult education programmes designed to appeal to a broad range of members of differing levels of religious observance, practice and knowledge, with a view to widening and deepening their knowledge and commitment

· Counsel and support people in regard to a wide range of personal issues and life cycle events, handling individual questions, education and private issues with sensitivity and tact

· Attend religious services on a regular basis, offering guidance and welcoming regular attendees and visitors irrespective of their level of observance
· Support women of all ages, signposting to services relating to women’s emotional and mental health where appropriate
· Be responsible for at least, on average, two activities that run on a weekly basis

· Be responsible for at least four one-off events during each year

Overall Principles 

· Be committed to the ethos, customs and practices of BES under the auspices of the United Synagogue and the Office of the Chief Rabbi

· Promote active participation in all religious services, educational activities and communal events
Other Responsibilities

· All employees are required to be aware of their responsibilities towards health and safety and to adhere to fire regulations

· The job holder will be expected to undertake the above role in compliance with any policies and procedures that the United Synagogue may issue from time to time

· Any other reasonable duty as may be assigned that is consistent with the nature of the job and its level of responsibility

· The job holder must be available to work unsocial hours including weekends

· This job description is not prescriptive. It does, however, outline the key tasks and responsibilities of the post. These key tasks and responsibilities are subject to change. Any changes will be made in consultation with the post holder

· This job description may be amended to meet the changing requirements of the community at any time after full discussion with the job holder

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation Act, 1974, by virtue of the Rehabilitation of Offenders Act, 1974, (Exceptions) Order 1975. 

Accordingly, a valid and current enhanced Disclosure and Barring Service (DBS) certificate (formerly CRB) that is satisfactory to the United Synagogue will be required; please ensure that you complete the United Synagogue Application Form Part 2 appropriately 

PERSON SPECIFICATION
Successful candidate(s) will provide the community with a positive and engaging role model of Orthodox Jewish life. 

Candidate(s) should demonstrate the following qualities, skills, and experience.

	Essential
	Desirable

	Education

· Degree-level qualification or equivalent
· Minimum 1 yr post-18 Jewish learning programme at seminary or equivalent

	· Leadership development programme
· Education qualification
· Teaching experience


	Interpersonal skills 

· Listening, open, empathetic, tolerant
· Discrete, friendly, warm and sympathetic
· Innovative, self-motivated, shows initiative 
· Inspirational and visionary leadership

· Enthusiastic, engaging and welcoming 

· Enthusiastically promotes observance of Torah and mitzvoth
· Drives the community forward with passion, optimism and realism
· Demonstrates personal warmth and the ability to relate in a relaxed and caring way to people of varied backgrounds, ages and degrees of Jewish commitment and observance
· Good team worker 
· Good judgement


	

	Rabbinical skills
· Delivers uplifting, inspiring and intellectually robust drashot and shiurim with content that relates to our lives today

· Generates and embraces new ideas for projects

· Enhances tefillah for women and girls


	

	Communication skills

· Engages with people from all backgrounds
· Actively promotes membership
· Motivates and inspires youth, pre-and post-bar/bat mitzvah
· High standard of verbal and written communication
· Embraces debate and discussion, even if views diverge from the norm
· Ability to communicate on individual and group levels and with a variety of different media

	

	Outlook
· Modern outlook, connects with current secular issues
· Passionate advocate of the State of Israel
· Relates to real-world issues and causes 
· Open and flexible approach to people of differing backgrounds, including the surrounding non-Jewish community
· Drives the engagement of women in every area of the community (including services and leadership) 

	

	Organisation and management

· Organised and punctual
· Good planning and project management
· Actively seeks and responds to feedback 
· Works as a team player in partnership with the Rabbinic Team, Honorary Officers, Board of Management, Operational Committees and office team
· Keeps team informed of whereabouts and plans

	

	Other

· Computer literate – Email, Office, Internet, Social Media
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