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United Synagogue Job Description

JOB TITLE:

Head of School Strategy 
LOCATION:
 
North Finchley
SALARY: 
Circa £40,000 – £50,000 per annum 
HOURS:   
          Part time/Full Time, 28 – 35 hours per week
REPORTS TO:          Chief Programmes Officer  

BENEFITS:

20 days holiday, plus Statutory Bank Holidays, pro rata 
Jewish festivals when they fall on a normal working day 
Ride-to-Work-Scheme,     


                    Auto-Enrolled Pension
Main Purpose of Job
To lead on all aspects of formal education settings within the United Synagogue (Nurseries, Schools and Chedarim). The post holder will be supported by an administrator. 
Nature and Scope: 

The Head of School Strategy will work in partnership with our family of formal educational establishments. These include US and JCAT Schools, US Nurseries and Chedarim. The successful candidate will work closely with the Office of the Chief Rabbi (OCR) and schools under the auspices of the OCR to develop strategies for the future of our children and support the needs of our communities. 
General

1. Develop a holistic strategy across our family of educational establishments to ensure they are fit for purpose for the next generation and in line with the priorities, ethos and policies of the United Synagogue and Chief Rabbi. 

2. Work closely and to liaise regularly with the OCR and the relevant departments of the United Synagogue on all educational matters.

3. Work with the US centre, educational establishments, and the RCUS (Rabbinical Council of the United Synagogue) to develop increased synergies between “Home, School and Shul”.

4. Liaise and work with PaJeS and the Board of Deputies and, where appropriate, the Department of Education, on matters which concern our educational establishments. 
5. Lead the Certificate of Religious Practice process. 

6. To lead on specific United Synagogue school governor training and organising regular meetings with chairs of governors.  

7. Keep abreast of changes in legislation via the DfE, LAs, etc. and send web links and useful documents to chairs of governors/headteachers of all US schools and, when appropriate, to additional OCR schools.

8. Keep abreast of current educational developments and legislation affecting school governance with particular reference to Ofsted and child protection issues.
JCAT (Jewish Community Academy Trust)

1. Manage, administer and provide high-quality support to the trust members, including making practical arrangements for meetings, maintaining a forward plan of agenda items and preparing and issuing minutes as appropriate. 

2. Attend JCAT trustee meetings as a US representative in a non-voting capacity, reporting back (with a US interpretation) on such meetings to US/OCR representatives and JCAT members. 

3. Act as a conduit between JCAT trustees and the US / OCR / members.

4. Advise JCAT on United Synagogue strategy and direction and help to coordinate a unified approach. 

All US Schools

1. Maintain and enhance established working relationship with chairs, governors, clerks, headteachers, school rabbis and staff.

2. Advise support governors taking on new roles such as chair of the governing body or chair of a governors’ committee.

3. Advise on governance, legislation and procedural matters where necessary.

4. Update schools on the services on offer from the US, e.g. publications, Tribe, Living & Learning.

5. Help to draft a new admissions policy for US schools to adopt, or adapt, for schools’ use when necessary.
All OCR schools   
1. Work in collaboration with the OCR to support the OCR and OCR schools on educational matters.

2. Maintain and enhance established working relationship with chairs, governors, clerks, headteachers, and staff.

3. On behalf of the OCR, annually check and advise on admissions documentation. 

4. Advise schools on admissions and CRP issues, in accordance with current Admission Codes 2012 and any revisions.

5. When requested, engage qualified panel members, in accordance with the current Admissions Appeals Code 2012, for OCR schools in the Greater London Area who have an admissions appeal lodged against them.

6. Respond to requests received in supporting the OCR schools, in coordination with the OCR.

General

US Nurseries

1. Advise US nurseries on matters of US policy.

2. Develop strategies to integrate US nurseries and non-US nurseries in US premises into the work of Tribe.

3. Keep abreast of current educational developments and legislation affecting nursery governance.
US Chedarim  

1. Advise US Chedarim on matters of US policy.

2. Develop strategies to integrate US Chedarim into the work of Tribe.

3. Promote US Chedarim to US membership as appropriate. 

4. Ensure the US is Ofsted compliant. 

5. Arrange annual training conference for Cheder teaching staff.
6. Design programme for assessing standard provision. 

GENERIC DUTIES

· Be committed to the aims of the United Synagogue and act as an ambassador for the organisation.

· Comply with The United Synagogue’s policy and procedures and code of expectations.
· Bring to the attention of senior staff any health and safety requirements, which become obvious. In the event of any immediate danger, to take the appropriate action to reduce risk to physical danger to employees, members, contractors, volunteers, children, parents, visitors, or staff.
· Work collaboratively with other colleagues across the organisation to ensure the United Synagogue can achieve its vision, mission and strategy.

· Undertake appropriate training as requested by your line manager in conjunction with the Human Resources Department and be committed to own continuous professional development.

· Carry out any other reasonable duties as requested by the Chief Executive or other designated senior staff.

· Undertake such other duties that occasionally fall within the purpose of the post.

· Maintain high levels of discretion and confidentiality at all times.

· This job description and person specification is not prescriptive; it merely outlines the key tasks and responsibilities of the post. The key tasks and responsibilities are subject to change. Any changes will be made in consultation with the post holder.
· This Job Description is subject to alteration, in response to changes in legislation or The United Synagogue’s operational procedures. 

· Due of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation Act, 1974, by virtue of the Rehabilitation of Offenders Act, 1974, (Exceptions) Order 1975.

· Accordingly, a valid and current enhanced Disclosure and Barring Service (DBS) certificate (formerly CRB) that is satisfactory to the United Synagogue will be required. Please ensure that you complete the United Synagogue Application Form Part 2 appropriately.
PERSON SPECIFICATION

Abilities

· Ability to work unsupervised, manage their own workload and deliver results under pressure and to tight deadlines and objectives.

· Work on long term strategic plans with multiple stakeholders.  

· Ability to carry out their work with a high level of accuracy, ensuring attention to detail. 

· Manage and prioritise a wide range of stakeholders, tasks and duties, both complex and routine.

· Work in a professional manner at all times and develop effective working relationships with colleagues and external customers.

· Ability to work as an effective and pro-active member of the US team.

· Ability to liaise with schools, nurseries and synagogues on a regular basis to ensure there is a constant flow of information between the jobholder and the US.

Skills

· Excellent communication skills, both written and verbal.

· Demonstrable leadership skills/experience.

· Demonstrable skills in time management, organisation and planning.

· Strong computing skills and substantial experience of using Microsoft Word, Excel, Outlook, and intranet-based systems and databases.

· Skilled at delivering a consistently high-quality customer focused service.

Knowledge

· Considerable knowledge of Jewish customs and practices and understanding of how these are carried out.

· Considerable knowledge of the Jewish community’s structures

· Good knowledge of the Jewish school system and Jewish education. 

· Current knowledge of the English education system as relevant to formal, informal, and early years’ settings and child protection policies and issues.

· Committed to the values, aims, and objectives of the US.
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