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United Synagogue Job Description

JOB TITLE:

Assistant Rebbetzen 

REPORTS TO:

A nominated Honorary Officer of Woodford Forest United 

Synagogue

WORKING HOURS:   
Part Time Hours to be negotiated
SALARY:
Competitive remuneration package depending on experience
POSITION IN ORGANISATION
The professional staff work together as a team. The Assistant Rebbetzen alongside the Assistant Rabbi will report to an Honorary Officer and should work in coordination and liaison with the Senior Rebbetzen.
NATURE & SCOPE

Key areas of focus for this position will include:

· To provide support to the Assistant Rabbi in his rabbinic and pastoral activities
· To reach out to young adults and young married members and those who are not yet members

· To become an integral member of the religious leadership team and to engage and become connected to the community
QUALITIES AND SKILLS

The successful candidate will provide the community with a positive and engaging role model of modern Orthodox Jewish family life. The candidate should:

· Demonstrate personal warmth and the ability to relate in a relaxed and caring way to people of varied backgrounds, ages and degrees of Jewish commitment and observance
· Be prepared to entertain on Shabbat and Yom Tov

· Be able to counsel and support people in regard to a wide range of personal issues and life events
DUTIES
To partner the Assistant Rabbi in his religious, educational, congregational and administrative responsibilities
OTHER
· All employees are required to be aware of their responsibilities towards health and safety 

· This job description does not encompass the complete duties and should be treated as a guide to the duties that the Assistant Rebbetzen is expected to perform 

· This job description may be amended to meet the changing requirements of the community at any time after full discussion with the job-holder
TERMS AND CONDITIONS

· This is a part time post. The precise number of working hours will be agreed in partnership with the Assistant Rabbi   
· The job-holder must be available to work unsocial hours including weekends
· Competitive remuneration package
Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation Act, 1974, by virtue of the Rehabilitation of Offenders Act, 1974, (Exceptions) Order 1975.
All employees are required to be aware of their responsibilities towards health and safety and to adhere to fire regulations.  
To be expected in undertaking the above role to comply with any policies and procedures that United Synagogue may issue any other reasonable duty as may be assigned that is consistent with the nature of the job and its level of responsibility.
This job description does not encompass the complete duties and should be treated as a guide to the duties that the Assistant Rebbetzen is expected to perform. 

This job description may be amended to meet the changing requirements of the community at any time after full discussion with the job-holder. [image: image4.jpg]
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